DELIVERABLE BUDGET SCHEDULE INSTRUCTIONS


I. INTRODUCTION
Public Health Solutions (PHS) requires the completion of a Deliverable Schedule which must be submitted with your proposal. The purpose of the Deliverable Schedule is several fold:
· It allows you to propose the total dollar amount for your program for each contract period.
· It allows you to propose the per unit amount to be reimbursed for each deliverable.
· It provides you with the general details associated with each deliverable.
· It allows Public Health Solutions to verify that your proposed total amounts are equal to or less than the total anticipated funding amounts.
You must complete the Deliverable Schedule carefully in accordance with the instructions in this document and submit via email as part of your proposal package.

II. GENERAL PROVISIONS
Contractors will be paid 100% based on deliverables.

The Anticipated Funding Amount for the contract for the budget period is as follows:
1. April 15, 2019 – December 31, 2019: $50,000

Note: All details regarding deliverables (descriptions, required documentation, target completion dates, units, unit reimbursement, etc.) will be finalized as part of the contracting process and are subject to PHS and DOHMH approval.

III. INSTRUCTIONS
There is a worksheet for the budget period. The cells highlighted yellow are to be completed; other cells are formulas and/or must remain unchanged.

[bookmark: _GoBack]Please complete the budget by doing the following:
1. Enter your agency name in cell B1 on the first tab.
2. Enter your proposed hourly rate for each deliverable in column F, “Proposed Hourly Rate” for each deliverable.
3. Enter your proposed estimated number of hours for each deliverable in column G, “Estimated # of Hours” for each deliverable.
4. The “Deliverable Unit Reimbursement” per deliverable (column J) will automatically calculate (proposed hourly rate amount multiplied by estimated number of hours).
5. The “Total Reimbursement” per deliverable (column K) will automatically calculate (deliverable unit reimbursement amount multiplied by number of units).
6. The “% of Total Deliverable Allocation” per deliverable (column H) will automatically calculate (total reimbursement per deliverable divided by the total budget amount).
7. The “Total Budget Amount” (both % of total deliverable allocation and total reimbursement) will sum in the last row.
a. The sum % of Deliverable Allocation must equal 100% 
b. The sum Total Reimbursement reflects your requested amount per budget period and must be equal to or less than the total anticipated funding amounts listed above and in the RFC.
8. Submit the document (in Excel format) as instructed in the RFC.
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